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#1 - Use Spreadsheets for a first 
collaboration session. 

For the first session with 
your class on sharing 
and collaborating use a 
spreadsheet.
There is a limit of 50 
synchronous 
collaborators so there is 
plenty of room for a 
whole class.
In this way you can 
include everyone and 
prove the concept of a 
shared workspace and 
live updating.
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http://creativecommons.org/licenses/by-nc-sa/3.0/


#2 - Share pulse rate data
Use a single shared spreadsheet 
for the whole class.
Add the children's names in the 
first few columns.
Add Pulse Rate 1, Pulse Rate 2 ...
along the column headings.
When exploring resting pulse rate 
or pulse rate change ask the 
whole class to add their data at 
the same time.

Pooled data could then be analysed, averaged, charted and 
explored.
The sharing of data from peers helps children to think about 
the accuracy and reliability of science data and to deal with 
a larger data set quickly.

#3 - Know your limits
There are limits on the number 
of synchronous collaborators for 
each Doc type.
10 people can edit a 
Presentation at the same time.
50 people can edit a 
Spreadsheet simultaneously.
10 people can edit a 
Document at the same time.
There is a limit of 200 combined 
viewers/ collaborators for all of 
the different Doc types.
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http://www.flickr.com/photos/14821912@N00/455130785


#4 - Use a Table in a Document to 
facilitate collaboration

Unlike Spreadsheets with cells and 
Presentations with pages, 
Documents are an open space, 
and can sometimes exacerbate 
communication problems when 
collaborating.
Consider using a TABLE when you 
are working in large numbers in a 
Document.

Image: 'Staatsrat (round table)' 

Add structure to the page by adding a TABLE or if that does 
not suit the work, simple headings to signpost where people 
are working.
This structure helps younger children to collaborate.

#5 - I am Unique!
This is a good activity to model 
the use of a shared space and 
live editing, as well as learning 
about a new class.
It can be done in any of the Doc 
types.
Ask your class to individually work 
on a single shared Document and 
finish the sentence: "I am Unique 
because..."

Image: 'Distinctively Red' 

They can add 3 different answers.
Not only will you learn about your children but as it is shared 
they will learn about each other.

http://www.flickr.com/photos/67715696@N00/2311309574
http://www.flickr.com/photos/95565118@N00/1358194906


#6 - Document Stats

From the Tools menu, choose Word Count

Includes statistics about the document including 
the Automated Readability Index. It's a great 
motivator for students to have them write to their 
grade level. Gives students the ablity to review the 
work and improve word choice, sentence structure 
and other key elements in their document.

More on readablity: 
http://plainlanguage.com/newreadability.html

#7 - Add a Footnote

From the Insert menu, choose 
Footnotes 

 
Great lead in to teach about 
copyright, plagiarism, and cyber-
ethics in general.  Document will 
include a # at the location of the 
inserted footnote with information in 
the sidebar. When printed, it is 
located at the end of the document 
for proper documentation.

More on Google Footnotes:
http://is.gd/4V0u



#8 - Collaborative Homework
The collective working abilities of 
google docs are incredably useful for 
collaborative homework.

For example several students can 
work on their presentation to be 
delivered during the hand-in lesson.

An alternative use is to collaborate on 
environmental / experimental data 
allowing access to group results and 
data.

#9 - Publish a presentation for protected 
sharing.

Instead of sharing a presentation in the 
normal way, allow students to view the 
published version.
In this way it remains protected and 
edits are closed.
Your students will get a better look at 
the presentation.
You can retain control over what they 
see and when.
Just email or share the presentation 
URL from the top right of the 
presentation screen.

An alternative would be to invite "Viewers" 
instead of "Collaborators".



#10 - Use the Backchannel!
Whilst presenting, encourage the 
class to respond to verbal 
questions in the chat window of 
the presentation.
Better still have questions 
prepared on the slides for them 
to respond to.
I have found that Year 5 (9-10 
years old) children are engaged 
and motivated by using this 
instant messaging in a structured 
form in lessons.

Google chat feature in GPres 

We have also had success when students are reviewing other 
children's presentations and adding feedback in the chat window.

#11 - Inline Video and Images in Chat
A little known feature of Google Presentations is the ability to 
display and share videos and images in the chat feature.
Instead of just the link appearing the video or image itself is 
visible, the presentation audience can simply click play to 
watch it right there.

These url's are recognised:
Videos from Google Video or YouTube
Images, albums or slideshows from Picasa Web Albums and F
lickr

Whilst you are working as a whole class ask them to contribute YouTube links on 
the presentation topic or Flickr/Picasa images to define words in literacy. They will 
appear there in the chat for the whole class to see.

Use the "Grab the Link" url for Flickr images in Presentation chat.

http://www.flickr.com/photos/kardon/2668173081/in/set-72157606365087777
http://docs.google.com/support/bin/answer.py?answer=79124&ctx=sibling&topic=15206


#12 - Use Templates 

Google has created templates for students and teachers.
Teachers can direct students to use a certain template or 
they can browse the different categories.
Teachers can also create their own templates and share 
them with their students.
Make sure students save the template as a copy. 

 
 
Screencast on using templates with students
 
Middle School Lab Report Template 

#13 - Collaborate prior to a field trip
The Big Zoo Trip - by Westpark and Stanley Elementary First 
Graders

Cindy Lane, GCT http://www.xrl.us/clane

Sara (Kansas City Zoo)
 
The gorilla is gray and black.
Bob likes to eat vegetables.

He plays on rocks and gorilla 
toys.

He has lots of friends, but no 
baby.

Kaylee (Cleveland Zoo)
 
The gorilla is all black.
 
Mac likes to eat vegetables.
He likes to play with the other 
gorillas.

He also has a baby.

templates?category=7&sort=hottest
http://www.screencast.com/users/EricaHartman/folders/Jing/media/a6619411-30dc-4bdf-8b27-f3a7ebbf269a
Doc?id=dfkhjt2n_109rbg364g3
http://www.xrl.us/clane


#14 - Get Organised or just Search!
Encourage the children in your class to create subject folders 
from the NEW menu as they begin to create more documents.

These folders can be labelled with different colours to help 
show where documents belong.

Encourage them to also use 
SEARCH to quickly find 
what they are looking for. I 
find this one of the quickest 
ways to find content. 
Advanced searches are also 
an option.

Subscribe to the 
presentation RSS 
to get the latest 
tips.

If you would like to: 
Contribute your ideas and tips to 
the presentation.
Let me know how you have used 
the resource.
Get in touch.

You can email me. 

Thanks for participating
Tom Barrett 
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